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AVAILABILITY NOTICE

Availability of Reference Materials Cited in NRC Publications

Most documents cited in NRC publications will be available from one of the following sources:

1. The NRC Public Document Room, 2120 L Street, NW., Lower Level, Washington, DC
20555-0001

2. The Superintendent of Documents, U.S. Government Printing Office, P. O. Box 37082,
Washington, DC 20402-9328

3. The National Technical Information Service, Springfield, VA 22161-0002

Although the listing that follows represents the majority of documents cited in NRC publica-
tions, it is not intended to be exhaustive.

Referenced documents available for inspection and copying for a fee from the NRC Public
Document Room include NRC correspondence and internal NRC memoranda; NRC bulletins,
circulars, information notices, inspection and investigation notices; licensee event reports;
vendor reports and correspondence; Commission papers; and applicant and licensee docu-
ments and correspondence.

The following documents in the NUREG series are available for purchase from the Government
Printing Office: formal NRC stafi and contractor reports, NRC-sponsored conference pro-
ceedings, international agreement reports, grantee reports, and NRC booklets and bro-
chures. Also available are regulatory guides, NRC regulations in the Code of Federal Regula-
tions, and Nuclear Regulatory Cornmission Issuances.

Documents available from the National Technical Information Service include NUREG-series
reports and technical reports prepared by other Federal agencies and reports prepared by the
Atomic Energy Commission, forerunner agency to the Nuclear Regulatory Commission.

Documents available from public and special technical libraries include all open literature
items, such as books, journal articles, and transactions. Federal Register notices, Federal
and State legislation, and congressional reports can usually be obtained from these libraries.

Documents such as theses, dissertations, foreign reports and translations, and non-NRC con-
ference proceedings are available for purchase from the organization sponsoring the publica-
tion cited.

Single copies of NRC draft reports are available free, to the extent of supply, upon written
request to the Office of Administration, Distribution and Mail Services Section, U.S. Nuclear
Regulatory Commission, Washington BC 20555-0001.

Copies of industry codes and standards used in a substantive manner in the NRC regulatory
process are maintained at the NRC Library, Two White Flint North, 11545 Rockville Pike, Rock-
vile, MD 20852-2738, for use by the public. Codes and standards are usually copyrighted
and may be purchased from the originating organization or, if they are American National
Standards, from the American National Standards Institute, 1430 Broadway, New York, NY
10018-3308.
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NUREG-09810, “NRC Comprehensive Records Disposition Schedule”, Revision®'$cma&uary,
1998, replaces NUREG-0910 Revision 2 in it’'s entirety. This revision contains several key
changes to the previous schedule. These changes are listed below.

° The NRR, NMSS and the Regional records schedules pertaining to power plant and
materials licensing docket files and their related inspection and enforcement files were
revised to make decommissioning records permanent.

® The NMSS and Regional material licensing records schedules were changed to increase
the retention period for non-permanent case files.

° The Office of the Commission records schedules were revised to add the schedule Office
Files of the Chairman and Commissioners.

° Uranium Recovery Field Office (URFO) records schedules were transferred to NMSS as a
result of the abolishment of the URFO office.

. The Office of the Secretary records schedules were changed to reflect the transfer of the
Public Document Room to the Office of the Chief Information Officer.

° The Office of Administration records schedules were changed to reflect transfer of
printing and graphic functions to the Office of the Chief Information Officer.

o The Office of Human Resources record schedule for Health Records Files was deleted.
Health Records Files are covered by the General Records Schedules..

] Several Office of Nuclear Reactor Research records schedules were changed to replace
schedules rescinded by NARA Bulletin 88-2. This bulletin required agencies to submit
new schedules for research and development records that were scheduled using earlier
NARA general records schedules.

. Recent organizational changes have been reflected in this revision.




‘ INTRODUCTION TO THE NRC COMPREHENSIVE RECORDS
DISPOSITION SCHEDULE

The NRC Comprehensive Records Disposition Schedule (CRDS) provides the authorized
disposition for all NRC records. Each record schedule has been approved by the appropriate NRC
officials, and the General Accounting Office, when appropriate, and is authorized by the Archivist
of the United States. Application of the disposition schedules is mandatory and is in accord with
the National Archives and Records Administration's regulations provided in 36 CFR Part 1228,
"Disposition of Federal Records" and statutory requirements set forth in Title 44 U.S. Code,
"Public Printing and Documents.”" NRC's implementing policies are contained in NRC
Management Directive 3.53, "NRC Records Management Program”.

The CRDS is comprised of NRC Schedules (NRCS) 1 and 2 that apply to NRC's unique
administrative and programmatic records, and General Records Schedules (GRS) 1-23 that apply
to administrative records that are common to most agencies. NRCS 1 applies to records common
to all or most NRC offices, NRCS 2 applies to the records unique to each NRC office. Records
that do not have an applicable disposition schedule must be retained until disposition authority is
obtained. Procedures for establishing new schedules or revising the retention period for existing
schedules are provided in NRC Management Directive 3.53.

. Official records are retained in a network of official file stations that are managed by File
Custodians. Each official file station has a "Files Maintenance and Disposition Plan" (NRC Form
306) that correlates the record schedule with each record collection retained at the file location.
Records Liaison Officers retain a collection of these plans to ensure availability to staff.

Procedures for the retirement or disposal of NRC records are issued from the Information and
Records Management Branch, Office of Chief Information Officer. Comments or questions
regarding the Comprehensive Records Disposition Schedule or its application may be directed to
the Chief, Information and Records Management Branch.




TABLE OF CONTENTS

@  maen

NRC Schedule 1 RECORDS COMMON TO MOST OFFICES ............ 1.1.1

Part 1 Administrative Files Common to Most Offices . ........... 1.1.1

Item 1 Employee Travel Files . ........... .. ............. 1.1.1

Item 2 Office General Personnel Files . ..................... 1.1.1

Item 3 Office Organization Reference Files . . .. .. ............. 1.1.1

Item 4 Policy and Precedent Reference Files . ................ 1.1.2

Item 5 Reading or Chronological Files . ..................... 1.1.3

Item 6 Reference Publication Files . ........................ 1.1.3

Item 7 Reimbursable Agreements and Contract Files . . . ... ........ 1.1.4

Item 8 Staff Working File . ... ........ ... ... ... ........ 1.14

Item 9 Technical Reference Files . ........................ 1.1.4

Item 10 Vu-graphs ... ..... ... ... . . . . . . i 1.1.5

Item 11 Weekly Status Reports .. ........................ 1.1.5

Part 2 Programmatic Files Common to Most Offices ............ 1.2.1

Item 1 Committee and Conference Records . . ... .............. 1.2.1

. Item 2 General Program Correspondence Files .. .............. 1.2.2
Item 3 Regulatory History Case Files for

Proposed and Final Rulemaking . .................. 1.2.3

NRC Schedule 2 RECORDSOFNRCOFFICES . . ... ................. 2.1.1

Part 1 Records of the Office of Administration (ADM) ........... 2.1.1

Item 1 Administrative Budget Control System (ABC) ............ 2.1.1

Item 2 Central Personnel Clearance Index (CPCI) . ... ........... 2.1.1

Item 3 Classified Document Control System (CDCS) ............ 2.1.2

Item 4 Contracts System . . .. ... .... ... ... ... 2.1.2

Item 5 Directives Case Files . ................ ... ....... 2.1.2

Item 6 Drug Testing Program Files .................... ... 2.13

Item7 Grants Files . .......... ... ... . . . . . 0 ... 2.1.3

Item 8 Holding Action System (HAS) . ..................... 2.13

Item 9 Organizational Records . .............. ... . ....... 2.14

Item 10 Property and Supply System (PASS) . . . ................ 2.14

Item 11 Security Policy Files . . . .. ...... .. ... ... .. ....... 2.1.5

Item 12 Security Violations (Felonies) Files . ................. 2.15

Item 13 Still Photography Files . ............ ... .. ... . ... 2.1.5

‘ Item 14 Systems Security Records . .................... ... 2.1.7

January 1998 i NUREG-0910, Rev. 3




Item 15 Video Recording Files . . . .. ... ............... . 2.1.10

Part 2 Records of the Advisory Committee on Nuclear Waste (ACNW) 2.2.1
Item 1 Advisory Committee on Nuclear Waste

ProjectCase Files . ............. ... ... ... ...... 2.2.1

Item 2 Consultants' Reports . . . . ......... ... ... ........... 2.2.2

Item 3 Minutes of the Committee ......................... 222

Item 4 Program Correspondence Files ... ................... 222

Item 5 Waste Management Licensing Files ... ................ 223

Part 3 Records of the Advisory Committee on Reactor Safeguards (ACRS) 2.3.1

Item 1 ACRS Members' Personnel Files . ................... 231
Item 2 Annual Reports of the ACRS to the U.S. Congress ......... 2.3.1
Item 3 Classified Defense Information Files . ................. 232
Item 4 Committee Files on Regulation Guidelines .............. 232
Item 5 Consultant Personnel Files .. ...................... 2.32
Item 6 General Program Correspondence Files .. .............. 2.3.3
Item 7 Keyword Index (KWIC/KWOC) . .................... 233
Item 8 Minutes of the Committee . ........................ 233
Item 9 Nuclear Power Plant Docket Files . .. ................. 234
Item 10 Nuclear Reactor Project Files . ... .................. 234
Item 11 Reports of Consultants . .......................... 2.3.5
Item 12 Transcripts of ACRS Meetings . .................... 2.3.5
Part 4 Records of the Office for Analysis and Evaluation of

Operational Data (AEOD) ......................... 2.4.1
Item 1 Abnormal Occurrence Case Files . . ... ... ............. 24.1
Item 2 Aerial Photography of Facilities . .................... 242
Item 3 Audio Cassettes for Technical Training . . . ... ........... 24.2
Item 4 Case Study Report Files .. ........................ 2.4.2
Item 5 Emergency Planning Files . ... ..................... 243
Item 6 Emergency Planning Maps ... ..................... 243
Item 7 Operational Data and Information Screening Files . . . . ... ... 244
Item 8 Regulatory Information Tracking System (AEOD-RITS) . . . . .. 244
Item 9 Telephone Recordings Alerting the NRC Duty Officer . ... ... 2.4.5

Item 10 Training Aids . . ... ...... ... .. o, 245

NUREG-0910, Rev. 3 ii January 1998



Part 5 Records of the Atomic Safety and Licensing Board Panel (ASLBP) 2.5.1

. Item 1 Advisory Screening Committee Consultant

Personnel Files ... ............. ... ... ....... 2.5.1
Item 2 Memoranda to Panel Board Members . ................ 2.5.1
Item 3 Minutes of Advisory Screening Committees . ............ 2.5.2

Item 4 Panel Board's Monthly Status Report to
CommiSSIONETrS . . . . v v v ittt 2.5.2
Item 5 Power Reactor Docket Files of the ASLBP .............. 2.5.2
Item 6 Transcripts of ASLBP Hearings .. ................... 2.5.2
Part 6 Records of the Office of the Commission (OCM) .......... 2.6.1
Item 1 Commissioners' Chronological Files . ................. 2.6.1
Item 2 Office Files of the Chairman and Commissioners . . . ........ 2.6.2

Part 7 Records of the Office of Commission Appellate

Adjudication (OCAA) .. ... ... . . it 2.7.1
Part 8 Records of the Office of Congressional Affairs (OCA). ... ... 2.8.1
Item 1 Congressional Correspondence Files ................. 2.8.1
Item 2 Congressional Correspondence System . . .............. 2.8.1
. Item 3 Legislative Files . ... ........ ... ... ... ... .. .... 2.8.2
Item 4 Senate and House Members Profile Files . .............. 2.8.2
Part 9 Records of the Office of Consolidation (CONS) ........... 2.9.1
Part 10  Records of the Office of the Chief Financial
Officer (CFO) . ... . . . . . i i, 2.10.1
Item 1 Accounting System (CAB) .. ............. .. ... . ... 2.10.1
Item2 BudgetFiles . .............. ... ..., 2.10.2
Item 3 License Fee Reporting System (FEES) ................. 2.10.2
Item 4 Integrated Financial Management Information
System AFMIS) . ..... ... ... . . ... 2.10.3
Item 5 Payroll (PAY) . ... ... i e e 2.10.3
Part 11  Records of the Office of Enforcement (OE) .............. 2.11.1
Part 12  Records of the Office of the Executive Director
for Operations (EDO) . ........... .. ... ... ...... 2.12.1
Item 1 Work Item Tracking System (WITS-II) ................ 2.12.1

January 1998 iii NUREG-0910, Rev. 3




Part 13 Records of the Office of the General Counsel (OGC) ... ... .. 2.13.1

Item 1 Commission Memorandum Files .................... 2.13.1
Item 2 Legislative Files ... ........... ... ............ 2.13.2
Item 3 Licensing Docket Formal Hearing Files . ............... 2.13.2
Item 4 Litigation Case Files ....... e e e e e e e 2.13.3
Item 5 Patent and Technical Data Files ..................... 2.13.3
Part 14  Records of the Office of the Chief Information
Officer (CIO) . .. .. e e 2.14.1
Item 1 Automated Information Documentation System (AIDS) ... ... 2.14.1
Item2 Forms Files . .......... ... ... ... ... . ... 2.14.1
Item3 GraphicArts Files .. ......... ... ... ... ... .. .... 2.142
Item 4 Information Requirements Control Automated
System IRCAS) . ... .. .. . i . 2.14.2
Item 5 Regulatory Information Tracking System
ARM-RITS) . ... .. i 2.14.3
Item 6 Manpower System (MPS) ... ........... . ... ...... 2.14.3
Item 7 Project Management System (PMS) . .................. 2.14.3
Item 8 Publications . ........... ... .. .. 0.t 2.14.4
Item 9 Records Retirement Lists . ... ..................... 2.14.5
Item 10 Statistical Information System for Operating
Reactors (SISOR) . . ... ... i i e 2.14.5
Item 11 Technical Assignment Control System (TACS) ........ .. 2.14.5
Item 12 Telephone Directory System (TEL) . ................. 2.14.6
Item 13 Timesharing Accounts Management System (TAMS) ...... 2.14.6
Item 14 Bibliographic Retrieval System . .................... 2.14.6
Item 15 Duplicate Nuclear Power Plant Docket Files
ofthe PDR .. ... .. ... . .. .. . . . 2.14.6
Part 15  Records of the Office of the Inspector General (OIG) . .. ... .. 2.15.1
Part 16  Records of the Office of International Programs (OIP) ...... 2.16.1
Item 1 Country Files, Export/Import and International
Safeguards Records .. ........... ... ... . ... . ... 2.16.1
Item 2 Country Files, International Arrangements .............. 2.16.2
Item 3 Export/Import License Docket Files . ................. 2.16.2
Item 4 Files of Department of State Cables and
Atomic International Forum Wires . ................ 2.16.3
Item 5 Foreign Visitor Files . ... .......... ... ........... 2.16.3
Item 6 Formal Arrangement and Agreement Files .............. 2.16.4
Item 7 International Organization Files ..................... 2.16.4

NUREG-0910, Rev. 3 iv January 1998




Item 8 International Programs Export/Import License

‘ Tracking System (IPELTS) ...................... 2.16.4
Part 17  Records of the Office of Investigations (OI) . ............. 2.17.1

Item 1 Allegation and Inquiry Files ....................... 2.17.1

Item 2 InvestigationCase Files ... ....................... 2.17.1

Item 3 Investigation Procedure Memoranda (IPM) .............. 2.17.3

Part 18 Records of the Office of the Licensing Support

System Administrator (OLSSA) .. ................. 2.18.1
Part 19  Records of the Office of Nuclear Material Safety and

Safeguards (NMSS) . ... ... . . .. . . .. 2.19.1
Item 1 Certificate of Compliance Files . .................... 2.19.1
Item 2 Docket Files for the Disposal of High-Level

Radioactive Wastes in Geologic Repositories . .......... 2.19.1
Item 3 Docket Files for Land Disposal of

Radioactive Wastes . ................. .. .. ..... 2.19.2
Item 4 Fuel Facilities, Transportation, Byproduct, Source,

and Special Nuclear Material Docket Files ............ 2.19.3
Item 5 Independent Spent Fuel Storage Installation

. DocketFiles . ............c .. .. 2.19.8

Item 6 International Safeguards Program Office ................ 2.19.9
Item 7 Licensee Mismanagement Files . .................... 2.19.10
Item 8 NMSS Case Work System (CASE) .. ................. 2.19.10
Item 9 Nuclear Material Management and Safeguards

System (NMMSS) ....... ... . 2.19.11
Item 10 Process Operator License Files . .. .................. 2.19.11
Item 11 Quality Assurance Files .. ....................... 2.19.12
Item 12 Regulatory Information Tracking System (NMSS-RITS) .... 2.19.12
Item 13 Safety EvaluationReports . ....................... 2.19.13
Item 14 Sealed Source and Device Review Files . .............. 2.19.13
Item 15 Source and Special (SS) Nuclear Accountability

System Files . ... ....... ... .. 2.19.13
Item 16 Transport Approval Package Information System

(TAPIS) ... e e e 2.19.14
Item 17 UMTRAP Project Licensing Case Files . .............. 2.19.14
Item 18 High-Level, Low-Level, and Uranium Recovery

DocketFiles . ............ ... ... ... 2.19.15
Item 19 NMSS Contract File Management System

(FILNET)(operational) system BOO11 . .............. 2.19.16

January 1998 v NUREG-0910, Rev. 3




Part 20  Records of the Office of Nuclear Reactor Regulation (NRR) ... 2.20.1

Item 1 Antitrust Case Files . ... .......................... 2.20.1
Item2 E-2 System (IRMS) .. ...... . ... . ... . . ... . .... 2.20.2
Item 3 Emergency Planning Files . ... ...................... 2.20.2
Item 4 Licensing Project Files . ... .......... ... ... .. ... .... 2.20.3
Item 5 Morning Reports . ... ....... ... ... ... .. . . 2.20.3
Item 6 Non-Licensing Project Files ... ..................... 2.20.3
Item 7 NRC Inspection Manual .......................... 2.20.3
Item 8 NRCIssuance Files . ............................ 2.20.4
Item 9 Nuclear Power Plant Docket Files .. ................. 2.20.4

Item 10 Preliminary Notification of Event or Unusual
Occurrence (PNO), Preliminary Notification of

Safeguards Event (PNS) Files . .................... 2.20.9
Item 11 Regulatory Effectiveness Reviews ... ............... 2.20.10
Item 12 Regulatory Information Tracking System (NRR-RITS) ... .. 2.20.11
Item 13 Reports of Defects or Non-Compliance
(Part 21 Reports) .. ..... ..t 2.20.11
Item 14 Safeguards Status Reports . ...................... 2.20.12
Item 15 Seismic Qualification (SEISMIC) . .................. 2.20.12
Item 16 Statistical and Enforcement Test System (766) . .......... 2.20.12
Item 17 Steam Generators .. .. ... ... .. ...t eeen.. 2.20.13
Item 18 Vendor Topical Reports . ........................ 2.20.13
Part 21  Records of the Office of Nuclear Regulatory Research (RES) ... 2.21.1
Item 1 Budget System, Research . ... ..................... 2.21.1
Item 2 Experiment and Test Files . ....................... 2.21.1
Item3 Grants Files . . ... ... ... .. . ... . . . . . ... 2.21.5
Item 4 Laboratory Notebooks . .. .............. ... ..... 2.21.6
Item 5 National Standards Committee Participation System (SDCOM) . 2.21.7
Item 6 Nuclear Safety Research Review Committee Records . ... ... 2.21.8
Item 7 Nuclear Safety Standards Program Files . ............... 2.21.9
Item 8 Personnel Monitoring Reports Files .. ... ............. 2.21.9
Item 9 Plans and Systems Design Descriptions ... ............. 2.21.10
Item 10 Radiation Exposure Information System (REIRS) ......... 2.21.11
Item 11 Rejected Research Project Proposals .. ............... 2.21.11
Item 12 Research Program Files ......................... 2.21.11
Item 13 Research Project Case Files .. .................... 2.21.12
Item 14 Scientific and Technical Reports . .. ................ 2.21.13
Item 15 Still Photographs Associated With Loss of Fluid
Transfer (LOFT) . ... .. ... ... . .. 2.21.14
Item 16 Video Recordings for Research Projects .. ............. 2.21.14

NUREG-0910, Rev. 3 vi January 1998



January 1998

Part 22  Records of the Office of Human Resources (HR) . ..

Item 1 Audio Cassettes for Technical Training .........
Item 2 Automated Personnel System (APS) ...........
Item3 Awards Files . .........................
Item 4 Personnel Exposure Files ... ...............
Item S Traiming Aids . . ........................

Part 23  Records of the Office of Public Affairs (OPA) . .. ..
Item 1 Information Files . ......................
Part 24  Records of the Regional Offices .............
Item 1 Action Item Tracking System (AITS) ..........

Item 2 Duplicate Nuclear Power Plant Docket Files . ... ..
Item 3 Emergency Planning Files . . ................

Item 4 Fuel Facilities, Transportation, Byproduct, Source,

and Special Nuclear Material Docket Files . . ...
Item 5 Health Records Files . ....................
Item 6 Information Files . ... ....................
Item 7 Inspection and Enforcement Case Files . ........
Item 8 Licensee Mismanagement Files .. ............
Item 9 Module Status Report System . ..............
Item 10 Nuclear Material Accountability Worksheets . . . . .
Item 11 Outstanding Item System (OIS) . ............
Item 12 Personnel Exposure Files . ................

Item 13 Reactor Operator and Senior Operator Docket Files

Part 25  Records of the Office of the Secretary (SECY) .. ..

Item 1 Commission (SECY) Paper Files .............
Item 2 Commission Tracking System ...............
Item 3 Commission's Decisional License Docket Files . . . . .
Item 4 Narrative Histories . .....................
Item 5 Oral History Sound Recordings . .............
Item 6 Rulemaking Docket Files . .................
Item 7 Stenographic Tapes of Commission Meetings . . . ..
Item 8 Transcripts of Commission Meetings . ..........

Part 26  Records of the Office of Small Business
and Civil Rights (SBCR) . ................

Item 1 General Files . ... ... ... .. .. ... . ... ...

vii

....... 2.22.1
....... 222000
....... 2222
....... 2.223
..... . 2223

2.23.1

NUREG-0910, Rev. 3



Part 27  Records of the Office of State Programs (OSP) ........... 2.27.1

Item 1 Agreement State Files . .......................... 2.27.1
Item 2 Health Training Files . ........................... 2.27.2
Item 3 Information Report on State Legislation ................ 2.27.2
Item 4 Non-Agreement State Files .. ...................... 2.27.2
Item 5 State Legislation Files .. ......................... 2.27.3
Part 28 . Records of the Uranium Recovery Field Office (URFO) ... .. 2.28.1
Part 20  Records of the Office of Policy Planning (OPP) ........... 2.29.1

NUREG-0910, Rev. 3 viii January 1998




NRC SCHEDULE 1

RECORDS COMMON TO MOST OFFICES

DESCRIPTION OF RECORDS

Employee Travel Files

Correspondence, requests,
travel authorizations and orders,
itineraries, travel vouchers, and
similar papers pertaining to
employee travel exclusive of
records maintained in the Office
of the Chief Information
Officer.

Office General Personnel
Files

Documents that relate to the
day-to-day administration of
personnel in individual offices.
Included are notices of holidays
and hours worked; notices and
lists of persons to attend
training sessions; papers
concerning participation in
employee and community
affairs; campaigns and drives;
and comparable or related
papers arranged as appropriate.

Office Organization Refer
Files

Documents relating to the
organization and function of an
office. Included are copies of
organization and functional

January 1998

Cut off at close of fiscal year.

Destroy when 1 year old.

Cut off at close of fiscal year.

Destroy when 2 years old.

Destroy when superseded,

obsolete, or no longer needed for

reference.

1.1.1

NARA
APPROVED
CITATION

NC1-431-81-5
Item 1.1.6

NCI-431-81-5
Item 1.17

NC1-431-81-5
Item 1.1.4
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ITEM
NO.

NRC SCHEDULE 1

RECORDS COMMON TQ MOST OFFICES

DESCRIPTION OF RECORDS

charts and statements;
documents relating to office
staffing; and documents
concerning functional
assignments and changes. Also
included are documents
reflecting minor changes in the
office organization or functional
assignments which are made by
the office chief.

Policy and Precedent
Reference Files

Copies of documents estab-
lishing policy or precedents
pertinent to future and con-
tinuing actions. Normally,
policy and precedent files are
maintained at operating levels
and consist of extra copies of
operating procedures,
statements of policy or
procedure, examples of typical
cases, and other documents
duplicated in official files.
Original or official record
copies will NOT be placed in
this file. This file consists of
non-record copies maintained
only for convenience of
reference.

NUREG-0910, Rev. 3

Destroy when organizational unit
is discontinued or when
documents become obsolete or
are no longer needed for
operating or reference purposes.

NARA
APPROVED
CITATION

NC1-431-81-5 .
Item 1.1.12
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NRC SCHEDULE 1

@ OO O S LTSS

NARA
ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION

Extra copies of correspondence Cut off at close of fiscal year. NC1-431-81-5
prepared and maintained by the Destroy when 1 year old or when Item 1.1.11
originating office, used solely reference value has been

as a reading or reference file exhausted, whichever is sooner.

for the convenience of

personnel.

Exception

Applicable to the
Commissioners' chronological
file of outgoing correspondence
. comprised of letters signed by
the Commissioners. See NRC
Schedule 2, Part 6, Item 1.

ren lication Fil

Copies of NRC internal and/or Destroy when superseded, NC1-431-81-5
external directives, and obsolete, or no longer needed for Item 1.1.14
publications issued by other reference purposes.

Government agencies and non-

governmental organizations

maintained for reference within

an office.

January 1998 .1 NUREG-0910, Rev. 3




ITEM

NRC SCHEDULE 1

RECORDS COMMON TO MOST OFFICES

NO. DESCRIPTION OF RECORDS

7.

Reimbursable Agreements
and Contract Files

Includes all contractual and
reimbursable agreement files
(under Memorandum of
Understanding - DOE/NRC)
pertaining to work done for
NRC by any outside source.

a. Transactions of more than
$25,000 and all construction
contracts exceeding $2,000.

b. Transactions of $25,000 or
less and construction
contracts under $2,000.

Staff Working Fi

Reference files maintained for
convenience by individual staff
members. Includes copies of
docket material and other
records maintained in official
NRC files.

Technical Ref Fil

Copies of documents retained
strictly for reference and
informational purposes and
which are not part of the
official files. Include copies of
reports, studies, special
compilations of data, drawings,
periodicals, books, clippings,

NUREG-0910, Rev. 3

Destroy 6 years and 3 months
after final payment.

Destroy 3 years after final
payment.

Destroy at the same time the
related subject file is destroyed,
or earlier if no longer needed for
reference purposes.

Review annually and destroy
material of no further reference
value.

NARA
APPROVED
CITATION

NC1-431-81-5
Item 1.1.9

NC1-431-81-5
Item 1.1.13

Nonrecord
(GRS-23-6
Oct. 1982)

January 1998
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NRC SCHEDULE 1

‘ RECORDS COMMON TO MOST OFFICES

NARA
ITEM APPROVED

-NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION

extra (nonrecord) copies of
"policy and precedent” files,
brochures, catalogs, vendor
price lists, and publications
prepared internally and
externally. Note: Reference
materials relevant to permanent
records accessioned by or
scheduled to be accessioned by
the National Archives should be
- offered to NARA.

'10. Yu-graphs

‘ : Vu-graphs maintained in any Destroy when no longer needed. NCI-431-81-4
NRC office. Item 2.c

11.  Weekly Status Reports

Files consist of internal Destroy when one year old. NC1-431-81-5
narrative reports containing Item 1.1.8
items of interest on program

activities submitted by NRC

offices weekly to the

Commission.
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NRC SCHEDULE 1

RECORDS COMMON TO MOST OFFICES

PART 2. PROGRAMMATIC FILES COMMON TO MOST OFFICES

NARA
ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION
1. Committee and Conference_
Records
a. Records relating to NC1-431-81-5
establishment, organization, Item 1.5.30
membership and policy.
(1)  Interagency and Permanent. Offer to NARA
international 10 years after NRC
committees. involvement terminates.
(2) Internal committees. Destroy 2 years after
. termination of committee.
b. Records created by
committees.
(1)  Agenda, minutes, final
reports, and related
records documenting
accomplishments.
(@) Records created Permanent. Offer to NARA
when NRC is the 20 years after NRC
sponsor agency. involvement terminates.
(b) All other copies. - Destroy when 3 years old or
when no longer needed for
reference.
(2)  All other committee Destroy when 3 years old or
records. when no longer needed for
reference.
January 1998 1.2.1 NUREG-0910, Rev. 3




NRC SCHEDULE |

RECORDS COMMON TOQ MOST OFFICES

2. General Program Correspondence
Files (Subject Fil

Letters, memoranda, messages,
studies, reports, forms, and other
data documenting and/or
implementing plans, policies,
procedures, accomplishments,
opinions, and decisions pertaining
to NRC program and staff

activities.
a. Program Correspondence
Files at the office level

or above. These files
document policymaking
decisions or significant NRC
program management
functions. They are accu-
mulated by the Advisory
Committee or Reactor Safe-
guards (ACRS), the Secretary
of the Commission, Office
Directors reporting to the
Commission, and those
reporting to the Office of the
Executive Director for
Operations and are filed in

either large central collections

or in decentralized locations.
Excluded is that program
correspondence which

documents routine transactions

and covered by item 2.c.
below.

NUREG-0910, Rev. 3

1.2.2

Permanent. Cut off at close
of fiscal year. Hold 2 years
and retire to WNRC. Offer
to NARA when 20 years
old.

NARA
APPROVED
CITATION

NC1-431-81-5
Item 1.2.15
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@ RECORDS COMMON TO MOST OFFICES

NARA
ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION  CITATION

b. Program Correspondence Cut off at close of fiscal
Files maintained at the year. Hold 2 years and
division level and below retire to FARC/WNRC as
in NRC Headquarters appropriate. Destroy 10
Offices and in Regional years after cutoff.

Offices

¢. Routine Program Correspon- Destroy when two years old
dence Files maintained at or sooner if purpose has
organizational levels. been served.

Files documenting program
transactions of a routine

or recurring nature, the
record content of which is

summarized or duplicated in
Item 2.a. or b. above.

3. Regulatory History Files for
P  and Final Rulemaki

Case files documenting proposed
and final rulemakings. Contents
include interoffice correspondence,
all source documents relied upon
in preparing proposed and final
rules, public comments,
Committee For Review Of Generic
Requirements (CRGR) minutes
and recommendations, ACRS
comments, Commission papers,
transcripts, indexes, and Federal
Register Notices.

January 1998 1.2.3 NUREG-0910, Rev. 3
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S o
NARA

ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION  CITATION

a. Official case files located in Permanent. Transfer to NRC NC1-431-85-1
originating offices of NRC. Archive Facility Item 1
(ORAF) 2 years after
issuance. Offer to Nara in
5-year blocks when 20 years

old.
b. Indexes to official case files Permanent. Offer to NARA
maintained by the Regulatory in 5-year blocks when 20
Publications Branch, Office of years old.

Administration.

NUREG-0910, Rev. 3 1.2.4 January 1998




NRC SCHEDULE 2

RECORDS OF NRC OFFICES

PART 1. RECORDS OF THE OFFICE OF ADMINISTRATION

The Office of Administration (ADM) is responsible for providing centralized administrative

services in the areas of procurement, property management, facilities support, transportation,
rulemaking support, Freedom of Information Act requests publications services, local public
document rooms, and security.

The following record schedules were developed for records unique to ADM. Reference NRC
Schedule 1, "Records Common To Most Offices", and the General Records Schedules 1 through
23 for other applicable schedules. Applicable schedules have been identified on the "Files
Maintenance and Disposition Plans" retained by the office Records Liaison Officer.

ITEM

NO, DESCRIPTION OF RECORDS

1.

\dministrative Budget Contral
(ABC) A

This system is a budget and
funds control and management
information system for items of
concern for the Office of
Administration.

Central Personnel Clearance
Index (CPCD)

" This batch-mode system maintains

data and information on the
security clearance status of NRC
and NRC contractor personnel.
This system will be replaced by .
a redesigned and upgraded online
system.

January 1998

Retain until it has been

. determined by a competent
- NRC Official that data

are no-longer needed;
erase and reuse tape,
etc.

Retain until it has been
determined by a competent
NRC Official that data

are no longer needed;
erase and reuse tape,

etc.

2.1.1

NARA
APPROVED
CITATION

NC1-431-81-2
Item 13.1.1

NC1-431-81-2
Item 12.J.2

NUREG-0910, Rev. 3
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RECORDS OF NRC OFFICES
ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION
3. Classified Document Control
System (CDCS)
The system maintains data and Retain until it has been NC1-431-81-2
information for the review of determined by a competent Item 12.J.4
document classification for NRC Official that data
the determination of declas- are no longer needed;
sification or continued clas- erase and reuse tape,
sification of national security etc.
information and material accord-
ing to established criteria.
4, Contracts System
The system maintains data and Retain until it has been NC1-431-81-2
information on contract pre- “determined by a competent Item 13.1.2
award, post-award and status, NRC Official that data
such as: action requested, are no longer needed;
date RFP issued, estimated cost, erase and reuse tape,
dollar value, award date, expi- etc.
ration date, contract type
number, contractor name, con-
tract title, and program office
contact.
5. Directives Case Fil
Internal directives issued at
the Commission level, main-
tained in the Office of
Administration.
a. Record copy documenting Permanent. Offer to NARA NC1-431-81-5
important aspects of the when 10 years old. Item 1.5.31

development of the issuance.

NUREG-0910, Rev. 3
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RECORDS OF NRC OFFICES
ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION

b. Working papers and Destroy 6 months after
background material. directive is issued.

c. Other copies of directives. Destroy when superseded.

6. Drug Testing Program Files

Superseded by GRS 1-36.

7. Grants Files

(Also reference GRS 3-14, "Grant

Administrative Files.")

a. Case files of contracts, Destroy 6 years and NC1-431-81-5
reports, studies, agree- three months after case Item 1.5.33
ments, correspondence, and is closed.
other records relating
to receipt, award, and
monitoring of grants.

b. Reports, books, studies, or Permanent. Offer to NARA
any other final grant pro- when 10 years old.
duct and related records
accumulated in the Division
of Contracts and Property
Management.

8. Holding Action System (HAS)

This system maintains locator Retain until it has been NC1-431-81-2

information on all documents in determined by a competent Item 13.1.9

the printing and distribution NRC Official that data are

cycle. no longer needed; erase and

reuse tape, etc.
January 1998 2.1.3 NUREG-0910, Rev. 3
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RECORDS OF NRC OFFICES '

ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION
9. Organizational Records

Official organization

charts, telephone books

and related records which

document the organization

and functions of the agency.

a. Record copy maintained Permanent. Offer to NARA NC1-431-81-5

by the Office of when 10 years old. Item 1.5.35
Administration.
b. All other copies. Destroy when superseded
or obsolete.

10.  Property and Supply System (PASS)

The Property and Supply System Retain until it has been NC1-431-81-2

maintains records of all NRC determined by a competent Item 13.1.4

actions concerning property and NRC Official that data

supplies. Examples such as: are no longer needed;

property and supply transactions, erase and reuse tape, etc.

maintenance transactions, ware-
house inventory, consumable
usage, stockage reorder points,
NRC item identification catalog,
abnormal maintenance incident
‘rates, fiscal data for contract
renewal, and suspense items over-
due returned from vendor.

NUREG-0910, Rev. 3 2.1.4
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RECORDS OF NRC OFFICES
APPROVED

NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION

11.  Security Policy Files

Manuals, directives, plans, Permanent. Offer to NARA NC1-431-81-5
reports, and correspondence when 10 years old. Item 1.5.37
reflecting policies and proce- -

dures developed by Division of

Security, Office of Administra-

tion in the administration and

direction of security and

protective services programs.

12.  Security Violations
Felonies) Fil

Case files relating to inves- Permanent. Offer to NARA NC1-431-81-5

tigations of alleged security when 10 years old. Item 1.5.38
. violations of exceptional his-

torical and evidential value.

Maintained by Division of Secu-

rity, Office of Administration.

13.  Still Photography Files

a. Portraits of NRC Chairman
and Commissioners, maintained
by the Audiovisual Support
Services, Management Support
Staff, Office of Administration,
and photographs of reactor
sites and noteworthy NRC-
related activities.

Arranged by name or subject.

(1) The original negative Permanent. Break file NC1-431-81-4
and captioned print or every five years. Offer Item 1.a
contact sheet, and to NARA five years after
inter-negative, if one file break.

‘ exists.

January 1998 2.1.5 NUREG-0910, Rev. 3
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RECORDS OF NRC OFFICES
ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION
(2) Duplicate prints main- Destroy when no longer
tained in any NRC needed
office.
. 35mm color slides of reactor
sites, maintained by Audio-
visual Support Services, Manage-
ment Support Staff, Office of
Administration, arranged by
reactor name.
(1) The original trans- Permanent. Break file NC1-431-81-4
parency and one dupli- every five years. Offer Item 1.b
cate, if one exists. to NARA five years after
file break.
(2) Duplicate copies main- Destroy when no longer
tained by any NRC needed.
office.
. Portraits of NRC officials Destroy when no longer
below the Commissioner needed.
level, and photographs of
routine activities such as
awards, retirements, and
administrative functions,
maintained by the Audiovisual
Support Services, Management
Support Staff, Office of
Administration.
NUREG-0910, Rev. 3 2.1.6 January 1998
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RECORDS OF NRC OFFICES
ITEM

NO. DESCRIPTION OF RECORDS - AUTHORIZED DISPOSITION

APPROVED
CITATION

14.  Systems Security Records
a. Access Request Files

January 1998

Requests and authorization
for individuals to have
access to communication
security (COMSEC)
information.

Document and Material
Transfer Records

COMSEC document and material
transfer records, package
receipts and COMSEC material
reports, SF-153.

Inventory of COMSEC
Documents and Material

(1) Periodic inventories of
COMSEC documents and
material in cases where
no discrepancies exist.

(2) Periodic inventories of
COMSEC documents and
material where dis-
crepancies exist.

(3) Inventories conducted
on change or absence
of COMSEC custodian.

Destroy 2 years after
authorization expires.

Destroy 2 years after

completion of transaction.

Destroy after the suc-
ceeding inventory is sub-
mitted and verified.

Destroy after the suc-
ceeding inventory is sub-
mitted and verified and
all discrepancies
resolved.

Destroy 1 year after con-
ducted, verified, and

all discrepancies
resolved.

2.1.7

NC1-431-81-5
Item 1.5.39

NC1-431-81-5
Item 1.5.39

NC1-431-81-5
Item 1.5.39

NUREG-0910, Rev. 3




ITEM

NRC SCHEDULE 2

RECORDS OF NRC OFFICES

APPROVED

NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION  CITATION

(4) Inventories conducted
periodically or on
change or absence of

COMSEC custodian where

irregularities exist
or have existed.

. Loss or Compromise of

Accountable COMSEC
Documents or Material

Message reports, letter
reports, or other documents
relating to loss or compro-
mise of accountable COMSEC
documents or material.

. Document and Materjal

Destruction

Key card disposition record,
key list disposition record,
and other records of
destruction of accountable

COMSEC documents or material.

Reportable Telecommunica-

Reports of any deviation or
incident which could
adversely affect the
security of a tele-
communication system.

NUREG-0910, Rev. 3

Destroy when all purposes
have been served.

Destroy only after

accountability estab-
lished or evidence of
compromise negated.

Destroy when 2 years old.

Destroy 5 years after
all action has been
completed.

NC1-431-81-5
Item 1.5.39

NC1-431-81-5
Item 1.5.39

NC1-431-81-5
Item 1.5.39

January 1998
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plans for the secure tele-
communications equipment.

NRC SCHEDULE 2

RECORDS OF NRC OFFICES
ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION
g. Security Proposals for the
Establishment of Centers and
Use of Equipment
Security proposals for the Destroy 2 years after the NC1-431-81-5
establishment of secure center is deactivated, Item 1.5.39
communications centers, equipment has been
installation of equipment, replaced or system is
or systems. changed.
. Equipment
List of equipment comprising Destroy when no longer NC1-431-81-5
a secure telecommunications applicable. Item 1.5.39
system (e.g., terminal
equipment, cryptographic
equipment and modems).
Floor Plans
Floor plans of secure Destroy when secure NC1-431-81-5
communications centers communications centers Item 1.5.39
showing the location of have been relocated.
equipment, the construction
of walls, floors, and ceilings
of the room(s), or separate
architectural details such as
doors, windows, or ducts.
Installation Drawi
Installation drawings, e.g., Destroy when equipment NC1-431-81-5
wiring diagrams and conduit has been replaced. Item 1.5.39

NUREG-0910, Rev. 3
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ITEM
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
k. Standard Operating
Instructions
Standard operating Destroy when secure
instructions for secure communications center is
communications centers. no longer operable.
Tempest and Acoustic Tests
Documents relating to Destroy after subsequent
Tempest tests or tests con- tests have been conducted
ducted of secure communica- and results approved.
tions centers.
. Audio C

I ion Fil
Records of sweep requests Destroy after the suc-
(NRC Form 337) and sweep ceeding inspection is
reports (NRC Form 336) conducted.
relating to the examina-
tion and inspection using
sophisticated electronic
equipment.

15.  Video Recording Files

NRC SCHEDULE 2

a. NRC-sponsored 3/4-inch video

productions intended for
public distribution. These
include educational programs
produced by Los Alamos
Scientific Laboratory and
distributed by the National
Audiovisual Center.

NUREG-0910, Rev. 3

Permanent. Offer master

and one dubbing to NARA
when no longer in current

distribution.

2.1.10

APPROVED
CITATION

NC1-431-81-5
Item 1.5.39

NC1-431-81-5
Item 1.5.39

NC1-431-81-5 .

Item 1.5.39

NC1-431-81-4
Item 3

January 1998
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@ RECORDS F NRC OFFICES
ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION
b. Off-the-air recordings of Erase and reuse when no
media coverage of NRC- longer needed.

related activities and
events, or appearances of

NRC officials.

c. Original 3/4-inch video Permanent. Break file
recordings of public meet- every five years. Offer
ings, speeches, conferences, master and one dubbing to
testimony of NRC officials NARA five years after file
before Congress and other break.

hearings made and maintained
by the Audiovisual Support
Services, Management Support
Staff, Office of Administration.

' d. Video productions purchased Destroy and reuse when no
. : from outside sources for longer needed.
technical training of NRC
staff and maintained in the
Audiovisual Support Services,
Management Support Staff, Office
of Administration.

e. Duplicate dubbings of any Erase and reuse when no
recording described in a, b, longer needed.
¢, or d above maintained by
any NRC office.

January 1998 2.1.11 NUREG-0910, Rev. 3
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RECORDS OF NRC OFFICES

PART 2. RECORDS OF THE ADVISORY COMMITTEE ON NUCLEAR WASTE

The Advisory Committee on Nuclear Waste (ACNW) shall report to and advise the Nuclear
Regulatory Commission (NRC) on all aspects of nuclear waste management, as appropriate,
within the purview of NRC's regulatory responsibilities. The primary emphasis will be on
disposal but will also include other aspects such as handling, processing, transporting, storing, and
safeguarding nuclear wastes including spent fuel, nuclear wastes mixed with other hazardous
substances, and uranium mill tailings. In performing its work, the Committee will examine and
report on specific areas of concern referred to it by the Commission or designated representatives
of the Commission. The Committee is authorized to undertake other studies and activities on its
own initiative, as appropriate, to carry out its responsibilities.

The following record schedules were developed for records unique to the ACNW. Reference
NRC Schedule 1, "Records Common to Most Offices", and the General Records Schedules 1
through 23 for other applicable schedules. Applicable schedules have been identified on the "Files
Maintenance and Disposition Plans" retained by the office Records Liaison Officer.

NARA
ITEM APPROVED
NO. AUTHORIZED DISPOSITION CITATION
1. Advisory Committee on Nuclear
W (ACNW) Project Case Fil
a. Official project case files Permanent. Cut off files N1-431-88-1
containing records generated annually and retire to Item 1
or received by ACNW that re- IRMB when 2 years old.
flect the committee's anal- Offer to NARA when 20
yses and recommendations on years old.

specific activities relating
to the regulation and licen-
sing of high-level waste re-
positories and low-level
waste disposal facilities.
Such activities include
handling, processing, trans-
porting, storing and safe-
guarding nuclear waste,
including but not limited to

January 1998 2.2.1 NUREG-0910, Rev. 3
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RECORDS OF NRC OFFICES

spent fuel, nuclear waste
mixed with other hazardous
substances, and uranium mill
tailings.

b. All other copies

Consultants' Reports

Reports prepared by advisory
committee consultants specific

to studies/special projects that

are maintained by ACNW and used
to aid the ACNW in making recom-
mendations to the Commission and
to aid the Commission in
decision-making that pertains

to all aspects of nuclear waste.

in h mmi

Files maintained by the Secre-
tary of ACNW containing certi-
fied minutes of the general and
subcommittee meetings with
appropriate enclosures arranged
chronologically.

Program Correspondence Files

a. Records generated or re-
ceived by ACNW in the con-
duct of business that are
used as bases for advising
the Commission on all as-
pects of the nuclear waste
management program; e.g.,
its direction and imple-

NUREG-0910, Rev. 3

Destroy when 2 years old
or when no longer needed
for reference.

Permanent. Cut off files
annually and retire to
IRMB when 2 years old.
Offer to NARA when 20
years old.

Permanent. Cut off files
annually and retire to
IRMB when 2 years old.
Offer to NARA when 20
years old.

Permanent. Cut off files
annually and retire to
IRMB when 2 years old.
Offer to NARA when 20
years old. (See NRC
Schedule 1-2.2.a)

Bl

N1-431-88-1
Item 3

N1-431-88-1
Item 4

N1-431-88-1
Item 2

January 199§
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‘ RECORDS OF NRC OFFICES
NARA
ITEM APPROVED
NO, DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION
mentation, and resulting
documentation that reflects
Commission policy making
decisions.
b. All other copies Destroy when 2 years old
or no longer needed for
reference.
5. Waste Management Licensing
Files
a. Copies of Waste Management Maintain for life of N1-431-88-1
Licensing Files maintained committee. Item 5

by ACNW and used for its
review and analysis of waste
. management issues and the
formulation of recommenda-
tions to the Commission on
the licensing of waste man-
agement activities. These
files reflect the issuance
of construction permits and
the licensing of the U.S.
Department of Energy to
receive and possess bypro-
duct, source, and special
nuclear material at a geo-
logic repository and the
licensing of companies,
institutions, and facilities
to receive, possess, and dis-
pose of low-level radioactive
wastes containing byproduct,
source, and special nuclear
material at a land disposal
facility pur suant to Parts 60

and 61, Title 10, Code of
Federal Regulations. Documents
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RECORDS OF NRC OFFICES .
NARA
ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION  CITATION

include applications, site
characterizations, licenses,
license amendments, and
related documentation. The
official record copy is
retained in NRC's File
Center and is scheduled
under NRCS 2-19.2 and
2-19.3.

b. All other copies. Destroy when 2 years old
or when no longer needed
for reference.
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The Advisory Committee on Reactor Safeguards (ACRS) reviews safety studies and applications
for construction permits and facility operating licenses, and makes reports thereon; advises the
Commission with regard to hazards of proposed or existing reactor facilities and the adequacy of
proposed reactor safety standards; upon request of the Department of Energy (DOE), reviews and
advises with regard to the hazards of DOE nuclear activities and facilities; reviews any generic
issues or other matters referred to it by the Commission for advice. On its own initiative may
conduct reviews of specific generic matters or nuclear facility safety-related items. Conducts
studies of reactor safety research, prepares, and submits annually to the U.S. Congress a report
containing the results of such study.

The following record schedules were developed for records unique to the ACRS. Reference NRC
Schedule 1, "Records Common to Most Offices", and the General Records Schedules 1 through
23 for other applicable schedules. Applicable schedules have been identified on the "Files
Maintenance and Disposition Plans" retained by the office Records Liaison Officer.

NARA
ITEM APPROVED

NO. AUTHORIZED DISPOSITION CITATION

1. ACRS Members' Personnel Files

Records pertaining to the Retain for life of com- NC1-431-81-5
background of individual mem- mittee, then destroy Item 3.2
bers of the Committee and con- immediately.

taining information on their
activities during their member-
ship with the Committee.

2. Annual Reports of the ACRS to

the U.S, Congress
Reports pertaining to ACRS eval- NC1-431-81-5
vation of the effectiveness of Item 3.8

NRC effort in reactor safety
research issued as NUREG docu-
ments and retained permanently
in microfiche form (See NRCS 2,
Part 14, Item 8.a.2).
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RECORDS OF NRC OFFICES
NARA
ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION
a. Paper copies of annual Destroy when microfiche
reports. copies have been deter-
mined to be an adequate
substitute for original
records.
b. Reference copies of Retain for life of
microfiche. Committee.
3y Classified Defense Information
Eile
Reports, correspondence, and Permanent. Offer to NARA NC1-431-81-5
other records pertaining to DOD when 20 years old. Item 3.11
reactors and to DOE production
facilities, arranged by subject.
4, Committee Files on Regulation
Guideli
Correspondence, memoranda, and Permanent. Offer to NARA NC1-431-81-5
reports pertaining to committee when 20 years old. Item 3.5
and public comments on the for-
mulation of all NRC regulations
relating to nuclear operating
standards, arranged numerically
by NRC Regulatory Guide number.
o Consultant Personnel Files
Correspondence, reports, and Destroy 10 years after NC1-431-81-5
other records pertaining to the termination of contract. Item 3.6

qualifications and employment
of outside technical advisors
or consultants under contract
with ACRS.

NUREG-0910, Rev. 3
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RECORDS OF NRC OFFICES
ITEM
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
6. General Program Correspondence Apply the applicable dis-
Files position standards con-
tained in NRCS #1, Part 2,
Item 2, subject to the
record-keeping require-
ments imposed by the
Federal Advisory Commit-
tee Act (PL-92-463).
7. Keyword In Context/Out of Context
—Index (KWIC/KWOC)

NRC SCHEDULE 2

The ACRS Keyword Index provides
a means to identify and physi-

cally locate any document that

has been received or generated

by the ACRS. In addition, the
system can track any action
required by an ACRS member,
staff, fellow, or consultant in
response to incoming documents.

Mi f the Commi

a. Complete set of formal
minutes of general and
subcommittee meetings with
all attachments. Arranged
chronologically.

b. Silver master of microfiche
minutes prepared (without
all attachments and contain-
ing some deletions) for
Public Document Room use.

¢. Reference copies of
microfiche.

January 1998

Retain until it has been
determined by a competent
NRC Official that data

are no longer needed;
erase and reuse tape,

etc.

Permanent. Offer to NARA
when 20 years old.

Destroy when no longer
needed.

Destroy when no longer
needed.

2.3.3

NARA
APPROVED
CITATION

NC1-431-81-5
Item 3.1

NC1-431-81-2
Item 13.K

NC1-431-81-5
Item 3.3

NUREG-0910, Rev. 3
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RECORDS OF NRC OFFICES

NARA
APPROVED

NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION  CITATION

9.

10.

Nuclear Power Plant Docket Files

Official records documenting Maintain for life of
licensing of the construction and Committee.
operation of commercial nuclear
reactors for power generation
pursuant to Parts 2, 20, 50, 100,

and 140 of Title 10, Code of

Federal Regulations. Material
consists of individual applicant

case files, identified by assigned
docket numbers, containing copies

of all documents received or
generated in the review, evaluation,
and authorization stages of the
licensing process. Sources of
documents included in case files

are: applicant utility organization;
NRC/Regulatory Offices; Federal and
State agencies; safety boards and
committees; private organizations

and parties; intervenors; and
individuals commenting on licensing
actions.

Nuclear R Proiect Fil

Case files on individual nuclear Permanent. Offer to NARA
reactors including correspon- 10 years after termination
dence memoranda, studies, of license.

reports, and analyses pertaining

to nuclear safety-related matters.

Arranged alphabetically by name

of reactor.

NUREG-0910, Rev. 3 2.3.4

NC1-431-81-5
Item 3.10

NC1-431-81-5
Item 3.9
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ITEM
NO. DESCRIPTION OF RECORDS

11.  Reports of Consultants

Reports submitted by advisory
consultants, pertaining to
various aspects of nuclear
reactor safety.

a. Silver master and one diazo
copy for each formal report.

b. Extra copies of reports in
paper or microfilm form.

12.  Transcripts of ACRS Meetings

Transcripts of verbatim accounts
of all general and subcommittee
meetings.

a. Paper copies of transcripts.

b. Silver master and diazo
duplicate of microfiche
copies of transcripts.

¢. Reference copies of
microfiche. needed.

Jamuary 1998
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RECORDS OF NRC OFFICES

NARA
APPROVED
AUTHORIZED DISPOSITION  CITATION

Permanent. Offer to NARA NC1-431-81-5
when 20 years old. Item 3.7
Destroy when no longer

needed for reference.

Destroy when microfiche NC1-431-81-5

copies have been deter- Item 3.4
mined to be an adequate

substitute for original

records.

Permanent. Offer to NARA
when two years old.

Destroy when no longer
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. RECORDS OF NRC OFFICES

PART 4. RECORDS OF THE OFFICE FOR ANALYSIS AND EVALUATION OF
OPERATIONAL DATA

The Office for Analysis and Evaluation of Operational Data (AEOD) is responsible for assuring
the proper analysis of operational data associated with all NRC-licensed activities and the feedback
of such analyses to improve safety. This office identifies key analyses to be conducted, taking
into account such factors as postulated accident sequences and data availability; selects appropriate
analytical techniques and proposes data gathering mechanisms for data not currently available;
conducts systematic safety analyses and evaluations of operational data to seek trends that would
forecast a potential problem; develops recommendations to resolve problems revealed by
operational data analyses and evaluations; provides analytical guidance to, accept technical input
from, and coordinate efforts of, operational data analysis groups in other NRC offices; reviews
overall NRC and industry response to assess implementation of recommended actions; and serves
as focal point for interaction with ACRS and industry groups involved in operational data analysis
and evaluation.

The following record schedules were developed for records unique to AEOD. Reference NRC
. Schedule 1, "Records Common to Most Offices", and the General Records Schedules 1 through

23 for other applicable schedules. Applicable schedules have been identified on the "Files

Maintenance and Disposition Plans” retained by the office Records Liaison Officer.

NARA

ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION
1. Abnormal Occurrence Case Files

All formal correspondence with Permanent. Cut off files NCI-431-87-1

detailed background documenta- every 3 years and transfer Item 1

tion relating to preparation of - to FRC. Offer to NARA when

abnormal occurrence reports sub- 20 years old.

mitted quarterly to Congress.
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NARA
ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION  CITATION

2. Acrial Photography of Facilities

Aerial and oblique photography Permanent. Break file NC1-431-81-4
of facilities maintained by AEOD every 10 years and offer Item 1.d

in connection with emergency to NARA 10 years after

response. Prints and some file break.

negatives are maintained in

NRC and remaining negatives
are maintained by contractor.
Photographs cover approximately
70 sites and are arranged alpha-
betically by name of site.

3. Audio Cassettes for Technical

Traini
Audio Cassettes purchased from Erase and reuse when no NC1-431-81-4 .
outside sources for technical longer needed. Item 4.2

training of NRC Staff.

4. Case Study Report Files

Copies of reports with all back- Permanent. Offer to NC1-431-81-5
ground documentation providing NARA when 20 years old. Item 4.1.2

detailed information on formal
evaluations of events with the
highest potential risk to the

public as identified by prior
screening of Licensee Event

Reports (LERs) by AEOD engineers.
Arranged numerically by case

study number.
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ITEM
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

5. Emergency Planning Files

a. Case files accumulated in Permanent. Offer to NARA
AEOD, consisting of a when 20 years old.
record copy of each plan
or directive issued, with
related background papers.

b. Record set of NRC reports Permanent. Offer to NARA
of operation tests accu- when 20 years old.
mulated in AEOD, consisting
of consolidated or compre-
hensive reports reflecting
NRC-wide results of tests
conducted under emergency

plans.
c. Copies of records Destroy when superseded
pertaining to office or obsolete.

participation in emer-
gency planning exercises
and tests maintained in
the various offices
throughout NRC.

6. Emergency Planning Maps

Maps are used in NRC's emergency
preparedness program.

a. Record set maps, developed Permanent. Offer to NARA
from U.S. Geologic Survey when 10 years old.

(USGS) 7.5 minute series
topographical maps depicting
a 10 mile radius of each
nuclear power plant.

NARA
APPROVED
CITATION

NC1-431-81-1
Item 3.a

NC1-431-81-1
Item 3.b

NC1-431-81-1
Item 3.c

NC1-431-81-3
Item 1

January 1998 2.4.3 NUREG-0910, Rev. 3
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Assignment Control System [TACS]
and Manpower System [MPS]) which
are updated weekly. Data within

the system are retained by staff
member, licensee, and technical
assignments. The system retains
current and historical data on

project schedules and staff

resources.

NUREG-0910, Rev. 3

NRC Official that data
are no longer needed;
erase and reuse tape,
etc.

2.44

NARA
ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION
b. Record set of maps of the Permanent. Offer to NARA
ingestion pathway emergency when 10 years old.
planning zone depicting a
50-mile radius of each
power plant. Maps are
developed from USGS
1:250.000 scale series
topographic maps.
c. Copies of maps described Destroy when superseded or
in a. and b. above. obsolete.
7. Operational Data and Information
Screening Files
Files consist of document con- Destroy when five years NC1-431-81-5
trol sheets describing AEOD's old or one year after Item 4.1.1
review of LERs and other oper- completion of formal case
ational data and information study, whichever occurs
submitted for final review. first.
8. Regulatory Information Tracking
- -RIT
AEQOD-RITS is an integration of Retain until it has been NC1-431-81-2
two computer systems (Technical determined by a competent Item 12.1.1

January 1998




ITEM
NO.

10.

NRC SCHEDULE 2

RECORDS OF NRC OFFICES

DESCRIPTION OF RECORDS

Telephone Recordings Alerting
the NRC Duty Officer

a.

Telephone recording from NRC

Licensees (Nuclear Power
Plants) alerting the NRC
duty officer of unusual
occurrences or events as
required by 10 CFR 50.72.
Recordings that result in
significant changes in
regulatory activities and
procedures and are the
subject of Congressional
investigations or hearings,
or will be of great interest
to public.

Those recordings that have
significant value but not
the magnitude of 1 above.

. Those recordings that are of

routine nature day-to-day.

Training Aids

a.

One copy of each manual,
syllabus, textbook, and
other training aid for man-
agement and technical sub-
jects developed by the Com-
mission and maintained by

the Human Resources Develop-

ment staff, Office of Human

Resources and the AEOD Training
officers, both Headquarters and

Chattanooga, Tennessee.

January 1998

AUTHORIZED DISPOSITION

Permanent. Offer to NARA
when 5 years old or when
no longer needed, both
multichannel original
tapes and re-recordings
done on standard 1/4-inch
audio tape, full-track,

at 1-7/8 IPF or higher.
Available transcripts
should accompany the
recordings.

Retain for 3 years, erase

and reuse tape.

Erase and reuse tape.

Permanent. Offer to NARA
when 10 years old.

NARA
APPROVED
CITATION

NC1-431-83-5
Item 1

NC1-431-81-5
Item 1.5.40
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RECORDS OF NRC OFFICES ‘
NARA
ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION

the AEOD Training officers,
both Headquarters and
Chattanooga, Tennessee.

b. Training aids from other Destroy when superseded
agencies or private or obsolete.
institutions.

NUREG-0910, Rev. 3 246 January 1998
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PART 5. RECORDS OF THE ATOMIC SAFETY AND LICENSING BOARD PANEL

The Atomic Safety and Licensing Board Panel (ASLBP) develops procedures applicable to
activities of hearing boards and makes appropriate recommendations to the Commission relating to
the conduct of hearings, and hearing procedures for the guidance of the boards. ASLBP conducts
such hearings as the Commission may authorize or direct; make such intermediate or final
decisions as the Commission may authorize in proceedings to grant, suspend, revoke, or amend
licenses or authorizations; and perform such other regulatory functions as the Commission deems
appropriate.

The following record schedules were developed for records unique to the ASLBP. Reference
NRC Schedule 1, "Records Common to Most Offices", and the General Records Schedules 1
through 23 for other applicable schedules. Applicable schedules have been identified on the "Files
Maintenance and Disposition Plans" retained by the office Records Liaison Officer.

NARA
ITEM APPROVED

AUTHORIZED DISPOSITION CITATION

Correspondence, reports, and Destroy ten years after NC1-431-81-5
other records pertaining to termination of contract. Item 2.2.6
the qualifications and employ-

ment of outside technical

advisors or consultants under

contract with the Committees.

Memoranda to Panel Board Members

Memoranda of an informational
nature on technical matters of
use to full-time and part-time
panel members, arranged numeri-
cally by memorandum numbers
within fiscal years.

a. Legal memos. Permanent. Offer to NARA NC1-431-81-5
when 20 years old. Item 2.2.2

NUREG-0910, Rev. 3



NRC SCHEDULE 2

RECORDS OF NRC OFFICES

ITEM
NO. DESCRIPTION OF RECORDS

b. Technical memos.

3. Mi e Adyi : .
Committees

Minutes of each advisory
screening committee and copies
of other documents related to

the minutes.
4, rd' 1
R ~ .

Reports from the Chairman of the
Panel to the Commission summa-
rizing the activities of the

Board.

5. Power Reactor License Docket
Files of the ASL.BP

Case files containing copies

of license applications, staff
papers, letters of intervenors,
letters from the Board, I&E
Reports, Commissioners' Reports,
and other docket-related
documentation.

6. ranscri f ASLB in

Verbatim transcripts of the
formal ASLBP hearings. These
transcripts are filed in the
Commission's Official Decisional
Docket File (NRC Schedule 2,
Part 25, Item 4).

NUREG-0910, Rev. 3

AUTHORIZED DISPOSITION

Permanent. Offer to NARA
when 20 years old.

Retain for life of
committee

Destroy when 10 years old.
Cut off files annually.

Cut off files upon com-
pletion of ASLBP action.
Retire inactive files in
annual blocks. Destroy
inactive files when 4
years old.

Destroy when no longer
needed for reference.

252

NARA
APPROVED
CITATION

NC1-431-81-5
Item 2.2.5

NC1-341-81-5

Item 2.2.3 .

N1-431-89-3
Item 1

NC1-431-81-5
Item 2.2.4

January 1998




NRC SCHEDULE 2

RDS OF NRC OFF

PART 6. RECORDS OF THE OFFICE OF THE COMMISSION

The Commission is responsible for licensing and regulating nuclear facilities and materials, and
for conducting research in support of the licensing and regulatory process, as mandated by the
Atomic Energy Act of 1954, as amended, the Energy Reorganization Act of 1974, as amended,
and the Nuclear Nonproliferation Act of 1978; and in accordance with the National Environmental
Policy Act of 1969, as amended, and other applicable statutes. These responsibilities include pro-
tecting public health and safety, protecting the environment, protecting and safeguarding materials
and plants in the interest of national security, and assuring conformity with antitrust laws. Agency
functions are performed through: standards-setting and rulemaking; technical reviews and studies;
conduct of public hearings; issuance of authorizations, permits, and licenses; inspection,
investigation, and enforcement; evaluation of operating experience; and research. The
Commission is composed of five members, appointed by the President and confirmed by the
Senate, one of whom is designated by the President as Chairman. The Chairman is the principal
executive officer and the official spokesman of the Commission.

The following record schedules were developed for records unique to the Commission. Reference
NRC Schedule 1, "Records Common to Most Offices", and the General Records Schedules 1
through 23 for other applicable schedules. Applicable schedules have been identified on the "Files
Maintenance and Disposition Plans" retained by the office Records Liaison Officer.

, NARA
ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION
1. mmissioners' Chronological
Files
Copies of all outgoing Permanent. Offer to NARA NC1-431-81-5
correspondence and reports when 10 years old. Item 2.1.1

prepared by the individual
commissioners, arranged
chronologically.
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R

2. i f th irman
C  Scioner

Notes, memoranda, correspondence,
copies of e-mail, and other papers
accumulated in the offices of the
Chairman or the Commissioners
that are written by or exchanged
between a Commissioner and
members of his/her personal staff
or written by or exchanged between
members of the Commissioner’s
staff, received by the Commissioner
or his/her staff from another Com-
missioner or member of his/her
staff that were not circulated to
other Commissioner offices, received
from any other NRC source, from
Congress, from other government
agencies, or from members of the
public that were not circulated to
other Commissioner offices, and
transcripts of telephone conversa-
tions relating to agency business, and
copies of agency records on which
Commissioners make their own
notations. Office files may also
contain copies of records maintained
by the Office of the Secretary of the
Commission.

NUREG-0910, Rev. 3
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Permanent. Retire to WNRC N1-431-97-1
through OCIO at end of Item 1.
Commissioners’ term.

Transfer to NARA when 12

years old.
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PART 7. RECORDS OF THE OFFICE OF COMMISSION APPELLATE ADIUDICATION

The Office of Commission Appellate Adjudication is responsible for monitoring cases pending
before presiding officers; providing the Commission with analyses of any adjudicatory matter
requiring a Commission decision (e.g., petitions for review of initial licensing board decisions,
certified questions, Interlocutory referrals, stay requests) including available options; drafting any
necessary decisions pursuant to the Commission's guidance after presentation of options; and
consulting with the Office of the General Counsel in identifying options to be presented to the
Commission and in drafting the final decision to be presented to the Commission.

Reference NRC Schedule 1, "Records Common to Most Offices", and the General Records
Schedules 1 through 23 for other applicable schedules. Applicable schedules are identified on the
"Files Maintenance and Disposition Plans" retained by the office Records Liaison Officer.
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PART 8. RECORDS OF THE OFFICE OF CONGRESSIONAL AFFAIRS

The Office of Congressional Affairs (OCA) provides advice and assistance to the Chairman,
Commission, and NRC staff on all NRC relations with Congress and views of Congress toward
NRC policies, plans, and activities; maintains liaison with Congressional committees and members
of Congress on matters of interest to NRC; serves as primary contact point for all NRC
communications with Congress, reviewing and concurring in all outgoing correspondence to
members of Congress; coordinates NRC internal activities with Congress; participates in planning
and developing NRC's legislative program; and monitors legislative proposals, bills, and hearings.

The following record schedules were developed for records unique to OCA. Reference NRC
Schedule 1, "Records Common to Most Offices”, and the General Records Schedules 1 through
23 for other applicable schedules. Applicable schedules have been identified on the "Files
Maintenance and Disposition Plans" retained by the office Records Liaison Officer.

NARA
ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION
‘ 1. Congressional Correspondence
Files
Correspondence with individual Cut off file every 2 NC1-431-81-5
congressmen, chairmen of con- years. Transfer to WNRC Item 2.5.14
gressional committees, and their 2 years after file break.
staff relating to the activities Destroy when 10 years old.
and programs of the agency.
2. Congressional Correspondence
System
This system maintains a compre- Retain until it has been NC1-431-81-2
hensive index and a brief determined by a competent Item 13.F.5
description of information NRC Official that data
sent to Congress in letters, are no longer needed;
and questions and answers. erase and reuse tape, etc.

The information is retrievable
by subject category, date,
recipient, congressional
committee, or author.
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