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Job Description Department: Digital Curation Unit
Job title: Student Assistant

Assist in processing and describing works 
from The Chronicles of Oklahoma.
• Track files to ensure all workflows are 

correctly completed
• Process and prepare digital files for 

ingest into the digital repository 
infrastructure

• Create metadata that describes content 
and physical attributes of digital library 
objects

• Proofread, compare, and correct 
metadata records to ensure that they are 
consistent and conform to UNT’s 
metadata guidelines



The Collection



Cultural Heritage

• Definition: “Cultural heritage is an expression of the ways of living developed by a 
community and passed on from generation to generation” (Heritage for Peace, 
2002).

• Importance: impacts how terms and phrases are used to describe communities 
and historical events

• Examples: Tribal names, War versus Rebellion, Military status, etc.



Metadata: 
First Look






Research

Resources Commonly Used:

• The content of articles

• Portal to Texas History

• Library of Congress Subject Headings

• Library of Congress Name Authority Files

• Oklahoma Historical Society website

• Other articles

• Old Faithful: Google

Consider:

• Proper Names

• Historical event titles

• Author’s bias

• Article structure



Sensitive 
Information
When handling historical sources, 
inevitably, there will be events discussed 
that are triggering for most readers.

• Breathe!
• Research for context.
• Identify key organizations within the 

metadata to warn potential readers.
• Watch a fun video afterwards.



Personal Notes
Keep track of the names and phrases used as a reference for future articles (right).
Keep track of the progression of articles for departmental reports and for quick links for to previous articles. Add 
fun emojis for articles that are impactful for me (left). 



Conclusion:

References:
https://www.heritageforpeace.
org/heritage-for-peace/what-
is-cultural-heritage/

• The Chronicles of Oklahoma provides a 
glimpse into how the past was shaped.

• Cultural heritage helps connect the past to 
the present.

• What does this say about the importance of 
archives?

• What does this mean for me?

https://www.heritageforpeace.org/heritage-for-peace/what-is-cultural-heritage/
https://www.heritageforpeace.org/heritage-for-peace/what-is-cultural-heritage/
https://www.heritageforpeace.org/heritage-for-peace/what-is-cultural-heritage/


Thank you
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