
Budget Projection at end of September 2007 
Modena will bring you Ken’s copy.  All you have to do is insert some stuff, particularly 
the report that goes in front.  I will be sending you the things in bold: 

• Cover page (yellow) 
• report (I haven’t written it yet) 
• year-end budget projection showing Y-T-D Sept column, etc. 
• INCOME tab 
• Regular dues 
• 2007 Regular Dues Adjustment (on blue paper) 
• List of 2007 newspaper dues (on blue color) 
• Associate dues 
• 2007 Associate Dues Adjustments (on green paper) 
• List of 2007 associate dues (on green paper) 
• Interest earned 
• Sale of materials 
• Annual meeting 
• (all convention attachments are on salmon paper and are already in there) 
• Special assessment 
• Miscellaneous income 
• EXPENSE tab 
• Auditing/Accounting 
• Automobiles 
• Yellow Automobiles breakout sheet 
• Awards 
• Bank & Credit Card Fees 
• Board Meetings 
• Dues & Subscriptions 
• Insurance 
• 2006-2007 Insurance breakout sheet (white paper, but print on color printer to 

show green columns) 
• Legal/Legislative 
• Yellow Legal/Legislative breakout sheet 
• Miscellaneous 
• Murphy Award 
• Office Equip & Repairs 
• Office Rent 
• Payroll Taxes 
• Pension Trust 
• Postage/Freight/Mailing 
• Printing 
• Promotion/Sales 
• Salaries 
• Supplies 
• Yellow Supplies breakout sheet 
• Taxes-Other 
• Telephone 
• Travel & Meetings 
• Yellow Travel & Meetings breakout sheet 



Proposed 2008 Budget 
Modena will bring two empty clear-front booklets, one for Ken and one for me, to be 
assembled.  I have sent you most of this stuff.  The bold items are still to come: 

• Cover page (ivory) 
• report  
• 2008 budget draft 
• INCOME tab 
• Regular dues 
• List of 2008 newspaper dues (on blue color) 
• Associate dues 
• List of 2008 associate dues (on green paper) 
• Interest earned 
• Sale of materials 
• Annual meeting (no attachments) 
• Special assessment 
• Miscellaneous income 
• EXPENSE tab 
• Auditing/Accounting 
• Automobiles 
• Awards 
• Bank & Credit Card Fees 
• Board Meetings 
• Dues & Subscriptions 
• Insurance 
• 2007-2008 Insurance breakout sheet (white paper, but print on color printer to 

show green columns) 
• Legal/Legislative 
• Miscellaneous 
• Murphy Award 
• Office Equip & Repairs 
• Office Rent 
• Payroll Taxes 
• Pension Trust 
• Postage/Freight/Mailing 
• Printing 
• Promotion/Sales 
• Salaries 
• Supplies 
• Taxes-Other 
• Telephone 
• Travel & Meetings 



Board book ringbinders 
 
I looked and saw that we already had enough so I didn’t buy anymore.  But if you think 
you need new ones, just let me know and I’ll order them online and have them delivered. 
 
 These should be one-inch ring binders with clear slide-in fronts where you will slip in a 
name for each board member.  I may have already printed them, but maybe I’m just 
remembering the July board meeting. 
 
Later in the week, I will give step-by-step directions to either you or Modena for printing 
out overnight shipping labels for each one. 
 
Use the December 2006 sample book that Modena has, and I’ll be sending you most of 
the stuff that goes in them except for the Administrative Report and Legislative Report 
that Ken is writing.  He will also probably touch up the introduction to my 2007 and 2008 
budget reports … oh, the same reports you’re putting in the fronts of the two booklets will 
go in the board’s ring binders under the appropriate tabs.  But the ring binders don’t get 
the whole set of worksheets on each budget account – only the report and the sheet of 
numbers showing the whole budget. 
 
I’ll be sending you the minutes, agenda, etc. etc. to go in the books along with a cover 
letter to slip in the flap inside the front cover.  Make 15 books, one for each board 
member, one for Ken, one for me, and one extra. 
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