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Collection

•Film

•U-Matic

•Betacam

•DVCPro

•148 boxes

•2,000 tapes

•50,000 digitized 
clips

•2 years to describe







Our intense set of workbooks allowed us to…

• Inventory each tape and box

• Send only tapes in need of digitization

• Provide our vendor with filenames and a 

framework for preservation notes

• Search within the titles …sort of



Universal metadata checkpoint

• Titles, dates, and airtimes could be 

retrieved when slates were absent

• Multiple students have access to the

Wiki as opposed to a single file on a 

server 

And finally… searchability!
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During digitization

• Organized index card photos

• Built the Excel workbooks

• Translated all index cards

• Built the Media Wiki 



Maintenance 

• Each tape’s clips checked for proper segmenting

• Clip count is compared to Excel workbooks

• Changes are made…

• Changes are translated to the Wiki

Each time a set of files return…
Batch One

Batch Two

Batch Three



What we would’ve done differently

• No Excel workbook

• Dictated order of files returned
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